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CRIS

Community Refugee & Immigration Services 

Initial Requirements for Interpreters


To ensure that CRIS interpreters meet the highest interpreting standards, the following requirements must be met before an interpreter can represent us in the community. Most of our interpreters are independent contractors and are therefore responsible for providing the required documentation prior to being hired. For questions, or to see our current training schedule, please send an e-mail to the program manager at Interpretation@cris-ohio.com.
1) Language Test - All interpreters must pass a language test with a score of “Competent” or better from a nationally recognized language testing company. Tests can be scheduled through Pacific Interpreters by e-mailing them at testing@pacificinterpreters.com. Ask to take Test 2 – Readiness Assessment. Tests must be taken by phone in our offices during normal business hours Monday through Thursday. The cost of the test is $90. To avoid unnecessary charges, it is recommended that the language test be taken first to be sure your language and interpreting skills are adequate. ASL interpreters must provide a copy of a two-year degree and/or national certification.
2) Training - All spoken language interpreters must complete 40 hours of interpreter training. A minimum of 24 hours of training must be completed before an interpreter can be used for any assignments. See the Current Training Schedule for dates and costs. ASL interpreters must complete a minimum of 4 hours of CEU-qualified training annually.
3) *Background Checks – A BCI Background Check ($22) is required from everyone. Interpreters with less than 5 years of continuous residency in Ohio must also provide an FBI Background Check ($24). Complete information on obtaining background checks can be found here: http://www.ohioattorneygeneral.gov/files/Publications/Publications-for-Business/Background-Check/BCI-Civilian-Background-Check-Procedures
4) *TB Test - Proof of a negative TB test (Mantoux preferred), chest x-ray, or completed course of treatment must be provided. Tests are available through the your personal physician, The Little Clinic or CVS Pharmacies.
5) *Drug Screening – Proof of a current 5 or 10 panel drug screening must be provided. These are available through your family doctor, Columbus Health & Wellness (839-2781), Comp Drug (224-4506) at 547 E. 11th Ave.

6) *Physician’s Letter – A letter from your doctor stating that you are in good health and free of contagious diseases.

7) *Immunizations – Laboratory proof of history or immunization for Rubella (measles) and Varicella (chicken pox).
8) Resume – A resume outlining your education, training, experience, and previous employment.
9) References – Names of 3 U.S. references with addresses and phone numbers for each.

10)  Photo ID – A valid driver’s license is preferred.

11)  Social Security Card
12)  Interview – Interviews are by appointment only and can be made by contacting the manager by e-mail.

*Items may be obtained through OSU Medical Center. Please contact the interpretation manager for further information.
A letter you can take to your doctor explaining the necessary medical requirements follows this page. 
Once all necessary requirements are filled, you will be asked to sign a CRIS Agreement of Understanding, confidentiality agreements, and a W-9. We will discuss our policies and procedures, issue a badge and begin to assign jobs to you. 
We look forward to welcoming you as a CRIS interpreter, and working together to provide the best possible interpretation services to our community.
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